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Budget Message
City of Scotts M

Memo
Date:  May 1, 2024
To: Scotts Mills Budget Committee

From: Shawna Axness, Budget Officer
Subject: 2024-2025 Proposed Budget

I'am pleased to submit the proposed budget in the amount of $651,475 for the City of Scotts Mills.
1) Explanation of the budget document

The 2024-2025 fiscal year budget contains 5 funds, which include the General Fund, Highway
Fund, Water Fund, Water Debt Service Fund, and the Water Debt Service Reserve Fund. We have
two programs within the General Fund, administration, and parks. BEach program is accounted for
separately. Revenue is collected from several sources including, but not limited to: Water Sales,
Revenue Sharing, Property Taxes, State Liquor Tax, Highway Tax, Franchise Fees, Building Permit

Fees.

Property taxes are figured at the rate of 0.4292 per $1000. Property taxes from the operating rate go
into the General Fund. Tax dollars available for the general fund is estimated to be $12,453.91.

2) Description of the proposed financial policies for the coming fiscal year

The proposed financial policies for this upcoming fiscal year include the following:

. To maintain and improve the level of service of the City’s utility services.
. To maintain a basic level of general fund services to meet the needs of the community,
. To upgrade and improve streets.

3) A description of the important features of the budget decument in comnection with the
financial policies of the loeal government

Total Budget Comparison

The following table illustrates the proposed budget compared with the prior year’s budget for the
City.

Fund 2023-2024 20242025 $ Difference
General $156,900 $180,500 $23,600
Highway $72,650 $77,150 $4,500
Water $280,100 $276,500 $(3,600)
Total Expenditures $509,650 $534,150 $24,500
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Overall, the budget increased by $24,500 from Fiscal year 2023-2024. The increase is due in part to
the rising cost of materials and increased wages.

Long-Term Debt
The City has no long-term debt.
Budget Overview/ Summary

The budget as it is presented to you was designed to implement the financial policies mentioned
above. The City’s budget is designed to be conservative in its approach, which is mandated by the
limited revenues available to operate the City’s services.

Revenue
Methodology for Estimating Property Taxes to be Received

The local budget manual discusses the methodology for estimating what the property taxes are to be
received by a City for budgeting purposes. The amount of tax that will be raised by the permanent
rate is not the tax that will actually be received by the local government for three reasons: not all
taxpayers pay their taxes in the year billed, discounts are given for timely property tax payments, or
the Oregon Constitution sets limits on the amount of property tax that can be collected from an
individual property.

Assessed value of most property within the local governments will grow at approximately 3% each
year. To estimate the tax revenue that will actually be received, subtract from the amount to be
raised by the permanent rate amounts for “loss due to constitutional limit” and “discounts allowed,
other uncollected amounts” [ORS 294.381(3)]. This will provide the estimated amount of tax
revenue that will actually be available.

Discounts and amounts not collected are determined by using a percentage of taxes anticipated to be
collected. The percentage is determined through historical data. In the City of Scotts Mills, this
percentage is 95%.

Constitutional limits include such items as education, general government, and excluded from
limitation. Governing bodies determine into which categories their property taxes will be placed,
which is determined by resolution or ordinance at the same time that the budget is adopted. After
determining categories, it is then possible to determine if constitutional limits apply in this case.
According to Table 4a- Detail of Taxing District Levies, there are no constitutional limits in this
instance.

To determine the estimated taxes, the first step 1s to determine the taxes to be raised using the
operating rate.

The assessed value of Scotts Mills is $30,479,597 multiplied by the operating rate (4292 this is
divided by 1,000), which equals $13,081.84. However, this does not reflect discounts and amounts
not collected. The historical collection rate for the city is 95%, according to the Marion County Tax
Collector’s office. Therefore, when you multiply the taxes collected by the historical collection rate
95%, you get $12,453.91. Therefore $12,453.91 is the estimated taxes to be received. These taxes
are rounded to the nearest dollar and go into the General Fund and are used for administrative
functions within the City.
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Community Improvement Recommendations
Park Improvements

s Continue maintenance and upgrade as needed
Highway Improvements

e Upgrade and repair streets as needed.
Water Improvements

° Repair and upgrade water lines, meters and system as needed.
Community Beautification

» Update and uphold city ordinances and improve community appearance.
Staffing Plan:
The City Manager Position will continue to carry out the water billing duties as well as the financial
recordkeeping duties. The City will contract out the Accountant duties on an as needed basis, which
may include processing the budget in coordination with the City Manager, and other duties assigned
by the council. The Water Commissioner Position will continue to be contracted out and a Labor 1|
and Labor 2 position will be retained.
Highway Fund:
Grade, repair, chip-seal, and pave streets throughout the city, as needed.
General Fund:
Revenue for the General Fund comes from property taxes, shared revenue from OLCC, cigarette
tax, franchise fees, and park reservation fees. Each of these items is being accounted for in separate
line items.
The General Fund has an unappropriated ending balance of $7,856. It is important to try to
maintain or increase this unappropriated balance. The following Chart shows how the General Fund
did for the first 8 months of fiscal year 2023-2024.
Water Fund:
Continuing efforts to increase water reserve fund/savings, while making needed water system

improvements and preparing for contingencies with equipment. Repair and replace water lines
throughout the city, as needed.
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Total General Funds by Month, July 2023
through February 2024
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General Fund



RESOURCES
GENERAL FUND
b Gy of Scots Mills | ——————
! (Name of Municipal Corporation)
Historieal Data Budget for Next Year 2024-2025
e Adopted Budget RESOURCE DESCRIPTION
Second Praceding First Precading This Year Proposed 8y Approved By Adopted By
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget OFicer Budget Committes Governing Body -
1 129,000 139,489 150,000 1 |Available cash on hang™ (cash basis) or 150,000 150,000 130,000 1
2 2 [Net working capital (accrual basis) 2
3 35 0 100 3 [Previously levied taxes estimated to be received 0 4] 0 3
4 534 2,878 500 4 {Interest 1,000 1,000 1,000 4
5 1} 4 g 5 {Old City Hall Renta) 0 0 0] 5
[ 0 0 0 5§ |OId City Hall Property Taxes 0 0 0 6
7 21,002 0 0 7 | Transferred IN, from other funds 0 0 0 7
3 8 OTHER RESOURCES 2
] 10,312 8,557 8,506 9 | State Liquar Tax 9,388 9,388 9,388 ]
10 335 316 318 10| State Cigarette Tax 314 314 314 10
11 15,413 18,134 13,000 11) Franchise Fees 14,000 14,000 14,000 11
12 0 4,128 0 12| Misc. Income/ARPA Recovery Fund 0 0 0 12
13 160 4,049 1,000 13| Building Pennitsleanning Fees 1,000 1,000 1,000 13
14 58,621 58,646 15,000 14 FederallState/County Grarts 15,000 15,000 15,000 14
15 0 0 0 15| Federaj Housing Grant Paybacks 1] 0 0 15
i6 5,350 5,827 3,000 16} State Revenue Sharin 3,000 3,000 3,000 16
17 4,885 490 200 171 Park Donations 200 200 200 i7
18 4,500 1,800 1,000 18| Park Reservation Feas 1,000 1,000 1,000 13
19 0 0 0 18] Old City Hali Rental 0 a 0 ig
20 0 0 0 20] Old City Hall Property Taxes 0 0 0 20
21 -15 2,252 100 211 Fees 1,000 1,000 1,000 21
22 22 22
23 23 23
24 24 24
25 25 25
26 25 26
27 27 27
28 23 28
29 250,162 246,576 192,724 29 Total resources, 2xcept taxes to be levied 185,302 195,902 175,902 25
30 12,063 30| Texes estimated to be received 12,454 12,454 12,454 30
31 11,828 12,382 31|Taxes collected in vear lavied 31
32 263,990 258,058 204,787 32|TOTAL RESOURCES 208,356 208,356 188,356 32
150-504-020 (rev 10-15) ] *The balance of cash, cash equivalents and imvestments it the fund at the baginning of the budget year
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REQUIREMENTS SUMMARY

FORM ALLOCATED TO AN ORGANIZATIONAL UNIT OR PROGRAM & ACTIVITY
LB-3G GENERAL FUND
Historical Data
Py U REQUIREMENTS FOR: Budget For Next Year 2024-2025
Secand Preceding First Preceding This Year Administration Proposed By Approved By Adopted By
‘fear 2021-2022 ‘fear 2022-2023 2023-2024 Budget Gfficer Budget Committee Governing Body

1 1 PERSONNEL SERVICES 1
2 2 2
3 3 3
4 4 4
5 5 S
] 6 6
7 7 7
3 0 4] 0 8 |TOTAL PERSONNEL SERVICES [} 0 0 8
9 9 |Total Full-Time Equivalent {FYE) 9
10 10 MATERIALS AND SERVICES 10
11 1,901 2,314 8,000 | i1 Council of Goveraments 5,000 5,000 5,000 |11
12 111 0 1,000 12| Building Maintenance 1,000 1,000 1,000 12
13 -700 422 2,500 13| Marion County Building/Planning Fees 2,500 2,500 2,500 13
14 869 739 1,000 14| Membership Dues 1,000 1,000 1,000 iq
15 0 0 1,000 15| Marion County Sheriff Coniract 1,000 1,600 1,000 15
16 312 1,972 4,000 16| Training 4,000 4,000 4,000 16
17 0 0 3,000 17| Ordinance Enforcsment 3,008 3,000 3,000 17
13 576 1,877 2,000 i8| Notices & Elections Expenses 4,000 4,000 4,000 18
19 500 4] 500 19| Volunteer Expenses 500 500 500 ig
20 o] 0 0 20{ OId City Hall Property Taxes 0 0 0 20
21 21 21
22 22 22
23 23 23
24 24 24
25 3,569 7,325 23,000 25 [TOTAL MATERIALS AND SERVICES 22,000 22,000 22,000 25
26 25 CAPITAL OlJTLAY 26
27 6,806 2,187 3,000 27| Office Automation/Furniture 3,000 3,000 3,000 27
28 1,320 0 16,000 28] City Hall Buildings 20,000 20,000 20,000 28
29 0 0 2,000 291 City Sign 2,000 2,000 2,000 29
30 30 30
31 31 31
32 32 32
33 8,126 2,187 15,000 33 |TOTAL CAPITAL QUTLAY 25,000 25,000 25,000 33
34 11,695 9,512 38,000 34 |ORGANIZATIONAL UNIT / ACTIVITY TOTAL 47,000 47,000 47,000 34
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FORM
LB-30

REQUIREMENTS SUMMARY

ALLOCATED TO AN ORGANIZATIONAL UNJT OR PROGRAM & ACTIVITY

GENERAL FUND

Historical Data

Budget For Next Year 2024-2025

Actual Adopted Budget REQUIREMENTS FOR:
Second Preceding First Preceding This Year Parks Preposed By Approved By Adopted By
Year 2021-2022 Year 2022-3423 2022-2024 Budget Officer Budget Committea Governing Body
i 1 PERSONNEL SERVICES 1
2 2 2
3 3 3
4 4 4
5 5 5
[ 6 5
7 7 7
g 0 0 0 8 |TOTAL PERSONNMNEL SERVICES 0 1 0 8
El 3 jTotal Full-Time Equivaient [FTE) 9
10 10 MATERFALS AND SERVICES 10
11 2772 27583 1,000 1% ] Park Expsnses 1,000 1,000 1,000 11
12 1693 1734 3,000 32 Landscaping 12,000 12,000 12,000 12
13 1} 543 500 13| Repairs and Maintenanes 500 500 500 13
4 0 308 1,000 14| Woed Chips 1,800 1,050 1,000 14
15 o] 0 5,000 15} Utilitles-Park 0 0 0 15
16 16 i6
17 17 17
18 i8 18
19 13 19
20 20 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 4,465 5,368 10,500 27 |TOTAL MATERIALS AND SERVICES 14,500 14,500 14,500 27
28 28 CAPITAL QUTLAY 28
29 0 0 1,000 29| Playground Equipment 1,000 1,000 1,000 29
20 0 0 500 30 City Park Pavilion 500 500 500 30
31 792 0 1,000 31| Park Sign 1,000 1,000 1,000 31
32 0 0 2,500 32 City Park Batiroom 2,500 2,500 2,500 32
23 113 1] 5,000 33| City Park Maintenance and Improvements 1,000 1,000 1,000 33
34 34 - 34
35 905 0 10,000 35 |TOTAL CAPITAL OUTLAY 5,000 £,000 6,000 35
36 5,370 5,368 20,500 35 JORGANIZATIONAL UNIT / ACTIVITY TOTAL 20,500 20,500 20,500 36
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FORM
L8-30

NOT ALLOCATED TO AN ORGANIZATIONAL UNIT OR PROGRAM

REQUIREMENTS SUMMARY

GENERAL FUND

Histoncal Data

Budget For Next Year 2024-2025

Actual Adopted Budget
Second Preceding First Preceding This Year REQUIREMENTS DESCRIPTION Proposed By Approved By Adopted By
Year 2021-2022 Year 2022-2023 2023-2024 Budget Officer Budget Committes Governing Body
PERSONNEL SERVICES NOT A[LOCATED

1 16,205 18,000 25,000 1| Chy ManagerClerk 40,000 40,000 40,000] 1

2 0 1] G| 2 | water Commissioner* 0 [1] o] 2

3 14 41 1,000f 3 | Worker's Comp Insurance® 2,000 2,000 2,000] 2

4 1,533 1,377 2,600f 4 | Payroll Expenses_(TﬂCNWBA}* ‘2,000 2,000 2000] 4
5 401 3] 1,080 5 | Unemployment 1,000 1,600 1,680] 5

[ 0 3] [

7 7 7

8 18,153 19,418 29,000 8 |TOTAL PERSONNEL SERVICES 45,080 45,000 45,000 3

g 0.15 0.15 0.30 Y Motal Full-Time Eguivalent (ETE) 0.70 0.7 0.70 ]
10 it NI SERVICES NOT ATLOCATED 10
11 3,45-5 1,650 3,000] 11| Audit 3,000 3,5'00 3,000% 11
12 4,268 2,852 2,000] 12| Supplies and Services 2,000 2,000 2,000412
13 820 EEE] 7,000§ 13| Atiomey 7,000 7.000 7,000] 13
14 5,263 5,488 5,000{ 144 Bonds and Insurance 5,0C0 5,000 5,000] 14
15 48,321 2,641 15,000] 15§ Economiz development/Beauiiication 15,000 15,000 15,000] 15
16 14 7 0f 16] Miscellaneous Expenges 1,000 4,000 1,000f 16
17 832 371 1,000f 17] Evenis 1,000 1,000 t,000f 17
18 [1] 0 1,000 18} Accouniant 1,000 1,000 1,000{ 18
19 254 342 1,000] 19§ Ulilities 1,000 1,000 1,060 19
20 350 279 2,000f 20| Engineer 2,000 2,000 2,000| 20
21 3,2C0 0 15,000f 21| Tree Removal 15,000 15,000 15,0001 21
22 740 757 1,008] 221 Internet and Phone 1,000 1,000 1,000 22
23 20 52 2,000] 231 Coniracted Services 2,000 2,800 2,000] 23
24 67,507 15,427 55,000 56,000 56,000 56,000 24
75 25 CAPITAL OUTLAY NOT ALLOCATED 25
26 -5 8] 900} 26| Lawn Mowar 2,000 2,000 2,000] 26
27 [{ G 3,500] 27| Eiectrical on Poles 0 ] 7
28 -b5 [1] 4,400 28 fTOTAL CAPITAL OUTLAY 2,000 2,000 2,000 28
28 29 DEBT SERVICE 29
30 30 30
31 31 31
32 0 ] (] 3Z{TOTAL DEBT SERVICE [1] [ 1] 32
33 33 SPECIAL PAYMENTS 33
34 EL 34
35 35 35
36 [] 1] [£] 36| TOTAL SPECIAL PAYMENTS ] [1] [£] 26
37 37 INTERFUND TRAﬁgFERS 37
38 G 1] 0 38 |Funds Transfer to Water Debt Service Reserve [1] 0 [1] 38
39 0 4] [f) 38 {Funds Transfer to Highway Fund 1] 0 1] 39
40 0 [{] 1] A0 |Funds Transfer o Water Fund 0 0 0 40
41 [i] [£] i) 41)TOTAL FERS a [i] 1] 41
42 10,000 ¥ Y 10,000 10,000 10,000 42
33 A 34,985 98,400 23| Total Requirements NUT BLLOCATED 313,000 113,000 113,000 a3
44 0 14,880 58,500 44mwmund 67,500 67,000 67,500 44
45 0 45 |Reserved for future expenditure 0 1] 0 45
46 102,658 210,195 46 )ending balance (prior years) 45
a7 47,&188 E¥ BALANCE 27,856 271,856 7,850 a7
48 188 353 239,230 204,788 145[TOTA) REQUIREMENTS 208 355 208,356 188356 [48
150-504-030 [Rav 10-15) Page 4
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FORM
LB-10

RESERVE FUND

RESOURCES AND REQUIREMENTS

BLOCK GRANT City of Scotts Mills
(Fund) (Name of Municipal Corporation)
Historical Data Budget for Next Year 2024-2025
Actual DESCRIPTION
Second Preceding First Preceding Adopted Budget RESOURCES AND REQUEREMENTS Proposed By Approved By Adoptad By
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget Officer Budget Committee Gaverning Body
i 1 RESOURCES 1
2 22547 22548 22548 2 |Cash on hand * {cash basis), or 22548 22548 2
3 3 |Working Capital (acerual basis) 3
& 4 _|Previously levied taxes estimated ta be received 4
5 5 linterest 5
5 & |Transferred IN, from other funds 5
7 2500 8500 8500 7 I8lock Grant Repayment 8500 8500 7
8 8 8
g g g
10 31047 31048 31048 10 iTotal Resources, except taxes to be levied 31048 21048 10
11 11 |Taxes estimated to be receivad 11
12 12 |Taxes collected in year fevied 1z
13 31047 31048 31048 13 TOTAL RESOURCES 31048 31048 0 i3
14 14 REQUIREMENTS #* 14
Drg.&U:;tt;;t:rcg. Object Classification Detail
i5 15 i5
15 0 0 g 15 Reserve for Future Expediture 0 0 G 15
17 21002 a G 17 Transfer to General Fund 1] D 0 i7
18 18 18
19 19 19
20 20 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 28 28
29 23 |Ending balance {prior years) 28
0 31048 B UNAPPROPRIATED ENDING FUND BALANCE 31048 31048 30
31 21002 31048 31048 31 TOTAL REQUIREMENTS 31048 31048 0 31

150-5G4-011 (Rev 10-1 &)

“Ths balance of cash, cash equivalents and investme,

ciassification and expenditure detail,
* See attaghed Supporting documents

nis in the fund at the begirning of the budget year

“List requiraments by erganizational unit or program, activity, object ciassification, then expenditure detail, If the requirement is *nat aliocated”, then list by ohject
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FORM

LB-20 RESOURCES
Highway
(Fund}) City of Scotts Mills
(Name of Municipal Corporation}
Historical Data 2024-2025
Actual
Adopted Budget
Second Preceding First Preceding This Year RESOURCE DESCRIPTION Proposed By Approved By Adopted By
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget Officer Budget Committee Governing Body
1 54,452 75,309 50,000 1 |Available cash on hang* {cash basis)or 60,000 60,000 60,000 1
2 0 0 0 2 INet working capital (accrual basis) 0 o) 0 2
3 0 0 0 3 |Previously levied taxes estimated to be receivec 0 0 O 3
4 1,046 5,647 0 4 linterast 0 0 0 4
5 0 5 {Transferred IN, from other funds 5
6 0 0 6 OTHER RESOURCES &
7 29,846 33,835 33,322 7 } Gas Tax Revenue 35,073 35,073 35,073 7
8 g 0 0 8 Federal/State/County Grant 0 4] 0 8
g 0 0 0 8 { Miscelleous Income 0 0 0 9
10 0 0 0 10| Transfer fram General Fund 0 0 0 10
11 0 0 0 11) State Revenue Sharing 0 3] g 11
12 0 0 4] 12| Water Franchiga Fea 0 0 0 12
13 13 13
id 14 14
15 iS5 15
16 15 16
17 17 17
18 13 138
ig 19 19
20 20 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 28 28
29 85,344 115,787 83,322 29 I Total resources, except taxes {0 be levied 85,073 95,073 95,073 29
30 301 Taxes estimated to be received 20
31 31|Taxes collected in vear leviad 31
32 85,344 115,787 83,322 32| TOTAL RESOURCES 95,073 95,073 95,073 32

150-504-020 {rev 10-16)
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REQUIREMENTS SUMMARY

FORM ALLOCATED TO AN QORGANIZATIONAL UNIT GR PROGRAM & ACTIVITY
LB-30 HIGHWAY
{name of fund)
Historical Data
" rdoted oot REQUIREMENTS FOR: Budget For Next Year 2024-2025
Second Preceding First Praceding This Year MMWM Proposed By Approved By Adopted By
Year 20232022 Year 2022-2023 2023-2024 Budget Officar Budget Committee Gaverning Body

1 1 1
2 - - 1,000 2 City Manager/Clerk 1,000 1,000 1,000 2
3 - - 1,000 3 Water Commissioner 1,000 1,000 1,000} 3
4 - - 2,000 2 Labor 1 2,000 2,000 2,006 4
5 - - 200f 5 Payrolf Expenses (FICAAWWBA) 200 290 200 5
6 110 100 350 & Workers Comp. Insurance 350 350 380 { 6
7 - 100 7 Unemployment 100 100 100 | 7
g - - 3 Accountant - - 8
] 110 100 4,650 9 |TOTAL PERSONNEL SERVICES 4,650 4,650 4,650 2
10 0.13 0.13 0.20 10 |Total Full-Time Equivalent [FTE) 0.20 0.20 0.20 g
11 11 MATERIALS AND SERVICES 11
12 1,550 - 2,000| 12 | Audit 2,000 2,000 2,000 |12
i3 - - 8,000{ 13 | Contracted Services 6,000 6,000 5,000 | 13
14 4,180 5,613 7,000] 14 { Street Lighting/ Utilities 7,000 7,000 7,000} 14
15 - - O} 15 | Miscellecus Expenses 1] 0 -|is
16 3,185 9,353 10,000 15 | Road Repairg Grading 10,000 10,000 10,000 [ 15
17 882 - 5,000{ 17 | Spraying & Mowing 5,000 5,600 5,000 | 17
18 - - 4,000} 18 | Ditches & Drains Maintenance 4,000 4,000 4,000 |18
19 - - 1,000] 19 | Ssfety Equipment 1,000 1,000 1,000 19
20 - 33 500] 29 | Small Tocls 500 500 500 {20
21 0 [¥] 2,000{ 21 | Signage 2,000 2,000 2,000 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 9,777 14,998 37,500 28 |TOTAL MATERIALS AND SERVICES 37,500 37,500 37,500 28
29 29 CAPITAL OUTEAY 29
30 - - 20,000 | 30 | Road Reconstruction 20,000 20,000 20,000 | 30
31 - - 10,000 | 31 | Sidewalks/ Trails 10,000 10,000 10,000 |31
32 32 32
33 33 33
34 34 34
35 35 35
36 0 0 30,000 36 |TOTAL CAPITAL QUTLAY 36,000 30,006 30,000 35
37 9,887 15,098 72,150 37 JORGANIZATIONAL UNIT / ACTIVITY TOTAL 72,150 72,150 72,150 37
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REQUIREMENTS SUMMARY

FORM NOT ALLOCATED TO AN ORGANIZATIONAL UNIT OR PROGRAM
LB-30 HIGHWAY
(name of fund)
Historical Data Budget For Next Year 2024-2025
Actual Adopted Budget REQUIREMENTS DESCRIPTION
Second Precading First Preceding This Year Proposed By Approvad By Adopted By
Year 2021-2022 Year 2022-2023 2023-2024 Budget Officer Budget Committee Governing Body
1 1 PERSONNEL SERVICES NOT ALLOCATED 1
2 2 2
3 3 3
4 1] [ 0 4 JTOTAL PERSONNEL SERVICES 1] 4] Q 4
5 5 [Total Full-Time Equivalent {FTE) 5
6 [ MATERIALS AND SERVICES NOT ALLOCATED 6
7 7 7
-] 8 8
9 0 0 0 9 [TOTAL MATERIALS AND SERVICES a 1] 3] 9
i0 10 CAPITAL OUTLAY NOT ALLOCATED 10
11 11 i1
12 12 12
13 0 0 [+] 12 {TOTAEL CAPITAL QUTLAY 0 1] [¢] 13
14 14 DEBT SERVICE 14
is 15 15
16 15 16
iy G o 4] 17 [TOTAL DEBT SERVICE 1) 1] 1] i7
18 18 SPECIAL PAYMENTS 18
i9 19 19
20 20 20
21 [} 1] 1] 21 TOTAL SPECIAL PAYMENTS 0 ] 1] 21
22 22 INTERFUND TRANSFERS 22
23 0 o] 23 [funds Transfer to Water Debt Service Reserve 5] 0 23
24 24 24
25 25 25
26 26 26
27 27 27
28 a 3] 0 28 |TOTAL INTERFUND TRANSFERS D o 0 28
29 5,000 29 |OPERATING CONTINGENCY 5,000 5,000 5,000 29
30 5,000 5,000 5,000 3¢|Total Requirements NOT ALLOCATED 5,000 5,000 5,000 30
31 9,887 15,008 72,150 31|Total Requiraments for ALL Org.Units/Progams within fund 72,150 72,150 72,150 31
32 0 32 {Reserved for future expenditure [1] [} gJ 32
33 76,443 839,727 33|Ending balance {prior years) 33
34 6,172 34 [UNAPPROPRIATED ENDING FUND BALANCE 17,923 17,923 17,923 34
35 91,330 119,825 83,322 35{TOTAL REQUIREMENTS 95,073 95,073 95,073 35

150-504-030 (Rev 10-16)
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FORM

LB-20 RESOURCES
WATER
(Fund) City of Scotts Mills
(Name of Municipal Corporation)
Historical Data Budget for Next Year 2024-2025
Actual
- : Adopted Budget RESOURCE DESCRIPTION
Second Preceding First Preceding This Year Proposed By Approved 8y Adopted By
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget Officar Budget Committee Governing Body
1 167,862 177,607 186,000 1 |Avatlable cash on hand® {cash basis)or 170,000 170,000 170,000 i
2 o 0 0 2 |Net working capital {accrual basis) 0 0 0 2
3 0 0 0 3_{Previously levied taxes estimated to be received 0 0 1] 3
4 8586 5,685 1,000 4 tinterast 1,000 1,600 1,000 4
5 0 0 0 5 |Transferred IN, from other funds 0 5
& 0 6 OTHER RESOURCES g
7 135,070 128,741 125,000 7 | Water Salas 125,000 125,000 125,000 7
3 7,843 0 1,000 8 | Weter Set Up Chargas 1,000 1,000 1,000 8
) 0 0 g 9 | Old City Hall Rent 0 0 El
1] 10 10
11 11 11
12 12 i2
13 13 13
14 14 14
15 is 15
16 16 16
17 i7 17
i8 18 i3
19 1% i9
20 20 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 28 28
29 311,701 310,043 287,000 29| Total resources, except taxes to be levieg 297,000 297,000 297,000 29
En) 30| Taxes estimated to be receivag 30
ERl 31} Taxes collected in year lavieq 31
32 311,701 310,043 287,000 32 |TOTAL RESOURCES 297,000 297,000 297,000 32

150-504-020 {rev 10-15)

Page 9




REQUIREMENTS SUMMARY

FORM ALLOCATED TO AN DRGANIZATIONAL UNIT OR PROGRAM & ACTIVITY
{B-30 WATER
{(name of fund)
Historical Data
Py adopted Budent REQUIREMENTS FOR: Budget For Next Year 2024-2025
Second Preceding Fiest Preceding This Year M@M‘w Proposed By Approved By Adopted By
Year 2021-2027 Year 2022-2023 2023-2024 Budget Cfficer Budget Committee Governing Body

1 1 PERSOMNNEL SERVICES 1

2 14,287 18,036 25,000 | 2 | City Manages/Clerk 40,000 40,000 40,608 | 2
3 25,420 231 - | 3 | Water Commissioner - - -13
4 1,404 2,470 5,000 4/ Labor1 5,000 5,000 5000/ 4
5 800 0 - | 5| Cerification Fee - - ol =)
6 2,467 1,566 2,500 | & | Payroll Expenses (FICA/WBA) 2,500 2,500 2500 6
7 506 502 2,000 | 7 1 Workers Comp. Insurance 2,000 2,000 2,000{ 7
2 - 4 1.000 { 8 | Unemployment 1,000 1,060 1,000 § 8
9 - - 10,000} 9 | PERS 10,000 10,000 10,000 9
0 44,864 22,809 45,500 10 JTOTAL PERSONNEL SERVICES 60,500 60,500 60,500 10
11 D.68 0.68 D.63 11 [Totat Full-Time Equivalent (FTE) 0.63 0.63 0.63 11
12 12 MATERIALS AND SERVICES i2
13 31,478 60,984 101,600 131 See Water LB-31 103,000 103,000 109,000 13
14 14 14
i5 15 15
16 16 16
17 17 17
18 18 18
18 18 19
20 20 20
21 21 23
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 31,478 50,984 101,660 27 ITOTAL MATERIALS AMND SERVICES 103,000 103,060 165,000 27
28 28 CAPITAL QUTLAY 28
29 9,608 805 12,000 | 28| Pumps & Controls 12,000 12,000 12,000 | 29
20 - 175 3,000 130} Tools & Equipment 3,000 3,000 3,000 [ 30
31 11,714 - 38,000 { 31| New Linesfiine Replacements 38,000 38,000 38,000 |31
32 10,315 1,150 1,500 { 32| Generator 1,500 1,500 1,500 |32
33 - - 1,500 | 33| Meter Instaliation 1,500 1,500 1,500 | 33
34 - - 30,000 | 34| Water System Model/\Water Master Plan 10,000 10,000 10,000 | 34
35 1,236 1,407 7,000 | 35| Computer Equipment/Software 7,000 7.000 7,00 | 35
36 0 o] 0 36 [New Meter systam/New Meter Reading Sysytam 36
37 33,263 3,537 93,000 37 |TOTAL CAPITAL OUTLAY 73,000 73,000 73,000 37
38 109,605 87,330 240,180 32 |ORGANIZATIONAL UNIT / ACTIVITY TOTAL 236,500 236,500 242,500 38
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FORM
LB-30

REQUIREMENTS SUMMARY
NOT ALLOCATED TO AN ORGANIZATIONAL UNIT OR PROGRAM
WATER

(name of fund)

Historical Data
- Budget For Next Year 2024-2025
Adopted Budget REQUIREMENTS DESCRIPTION
Second Preceding First Preceding This Year Proposed By Approved By Adopted By
Year 2021-20z22 Year 2022-2023 2023-2024 Budget Officer Budget Committes Gaverning Body

1 1 PERSCNNEL SERVICES NOQT ALLOCATED 1
2 2 2
3 3 3
4 0 0 0 4 [TOTAL PERSONNEL SERVICES 0 0 a 4
5 5 |Total Full-Time Eguivalent {rTE) 5
6 <] MATERIALS AND SERVICES NOT ALLOCATED &
7 7 7
3 8 2
S 0 0 1] S ITOTAL MATERIALS AND SERVICES 0 1] 0 9
10 10 CAPITAL OUTLAY NOT ALLOCATED 10
11 11 11
12 12 12
13 a a 1] 13 {TOTAL CAPITAL ouUTLAY 0 1] 0 i3
14 14 DEBT SERVICE 14
15 15 15
16 i) 16
17 [t] 0 0 17|TOTAL BEBT SERVICE 4] [} 0 17
18 18 SPECIAL PAYMENTS 18
19 19 19
20 20 20
21 0 1] 0 21TOTAL SPECIAL PAYMENTS 0 0 0 21
22 22 INTERFUND TRANSFERS 22
23 20,000 25,000 25,000 23| Transferts Debt Service 25,000 25,000 25,000 23
24 0 0 9 24} Franchise Fee ip Highway* 24
25 0 ) 4] 25| Transferto Reserve Fund SDC's [¢] [ 0 25
26 26 26
27 27 27
28 20,000 25,000 25,000 28ITOTAL INTERFUND TRANSFERS 25,000 25,000 25,000 28
29 15,000 291OPERATING CONTINGENCY 15,000 15,000 15,000 28
30 31,478 60,984 40,000 30[Total Requiraments NOT ALLOCATED 40,000 40,000 40,000 30
31 112,563 87,330 240,100 31{Total Requirements for ALL Org.Units/Progams within fund 236,500 235,500 242,500 31
32 32§Reserved for future expenditure 32
33 0 0 33|Ending balance {prior years) 33
34 6,500 34 UNAPPRDPR!ATED ENBING FUND BALANCE 20,500 20,500 14,500 34
35 144,039 148,314 237,000 35{TOTAL REQUIREMENTS 297,000 297,000 297,000 35

* Line item moved to Materials and Services

150-504-03C (Rev 10-16}
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FORM
LB-31

DETAILED REQUIREMENTS

WATER

{Name of Fund)

Historical Data

Budget for Next Year 2024-2025

Actual Adopted Budget REQUIREMENTS FOR:
Second Praceding First Preceding This Year (Wate r Fund ! Praposed by Appraved by Adopted by
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget Officer Budget Commities Governing Bady
1 S 1 | Object Classification| Detail : 1
2 3,000 6,000 4,000 2 |Materizls/Serv Audit 4,000 4,000 10,000 2
3 4,058 5,856 7,600 3 [Materials/Sery Supplies/Services 7,000 7,000 7,600 3
4 0 26,593 7,000 4 {Materials/Serv Maintenance & Repairs 7,000 7,000 7,000 4
) 5,446 1,000 40,000 S |Materiats/Serv Contracted Services 40,000 40,000 40,000 5
6 10,043 12,384 12,000 & |Materials/Serv Utilities 12,000 12,000 12,000 &
7 0 0 1,000 7 [Materials/Serv Training 1,000 1,000 1,000 7
8 703 591 4,000 8 |Materials/Servy Water Analysis 4,000 4,000 4,000 8
9 0 0 1,000 9 |Materials/Serv Building Maintenance 2,000 2,000 2,000 9
10 1,554 2,718 1,000 10 {Materials/Serv Fuel 1,000 1,000 1,000 10
11 816 1,160 1,600 11 |Materiais/Serv Postage 2,000 2,000 2,000 11
12 8l 439 500 12 [Materials/Serv Permits & Fees 500 500 500 12
13 1,582 1,631 2,000 13 |Materials/Serv Water Telephone 2,000 2,000 2,000 13
4 1,405 79 5,000 14 |Materials/Serv Truck Maintenance 5,600 5,000 5,000 14
15 650 1,154 2,000 15 |Materials/Serv Liability Insurance 2,000 2,000 2,000 15
16 G 0 500 16 {Materials/Serv Lanidscaping 500 500 500 16
17 o; 0 1,000 17 {Materials/Serv Attorney 1,000 1,000 1,600 i7
18 1,405 1,433 2,000 18 |Materials/Serv Intarnet 2,000 2,000 2,000 18
19 0 0 0 19 |Materials/Serv Franchise Fee 1o Highway [\ 0 0 19
20 0 0 10,000 20 |Materials/Serv Water Engineer 10,000 10,000 10,000 20
21 21 21
22 22 22
23 23 23
24 24 24
25 25 25
26 26 26
27 27 27
28 28 28
29 29 Total Full Time Equivalent (FTE)® 29
30 30 |Ending balance {prior years) 30
31 : 31 IUNAPPROPRIATED ENDING EUND BALANCE 31
32 331,478 60,984 101,600 32 TOTAL REQUIREMENTS 103,000 103,009 105,000( 32
150-504-031 (Rev 10-186)
* When budgeting for Persennel Services Expenditures, include number of related full-time Page 12

equivatent positiens.



Water Debt

Service Fund



FORM
LB-35

BONDED DEBT
RESOURCES AND REQUIREMENTS

WATER DEBT SERVICE

Revenue Bonds or
Ei General Obligation Bonds

Bond Debt Payments are for:

City of Scotts Mills

{Fund} {Name of Municipal Corporation}
Historfcal Data Budget for Next Year 2024-2025
Actual DESCRIPTION OF
Second Preceding First Preceding Adopted Budget RESOURCES AND REQUIREMENTS Proposed By Approved By Adopted By
Year 2021-2022 Year 2022-2023 This Year 20032024 Budget Officer Budget Committee Governing Body
1 1 Resources 1
2 3,499 0 2 |Beginning Cash an Hang [Cash Basis), or 0 0 0§ 2
3 0 O} 3 1Working Capital (Acerual Basis} 3
a 0 8] O{ 4 jPreviously Levied Taxes to be Receivad 4
5 0 0 &f 5 { Interest 5
§ 20,000 25,000 25,000¢ 6 |Transferred from Other Funds 25,000 25,000 25,000] 6
7 23,499 25,000 25,000} 7 |Total Resources, Except Taxes to be Levied 25,000 25,000 25,000) 7
8 8 g
] 8 |Taxes Estimated to be Received * 9
10 10 |Taxes Collected in Year Levied 10
11 23,499 25,000 25,0001 11 TOTAL RESOURCES 25,000 25,000 25,000] 11
12 12 Requirements | 12
_1—3- 13 Bond Principat Paymants | 13}
14 ] 14 Bond Issue Budgeted Payment Date 14
15 22,088 15,789 19,789 15} uspa 12/01/2822 0 0 15
18 16 1is
17 17 17
18 22,088 19,789 18,789} 18 Total Principal 0 1] G} 18
13 19 Bond Interest Payments 19
20 20 Bond Issue Budgeted Payment Date 20
21 5,211 5,211 5,211) 21 juspa 12/01/2022 0 21
22 22 22
23 23 23
24 5,211 5,211 5,211 25 Total interest 0 0] 24
25 25 Unappropriated Balance for Foliowing Year By 25|
-i? 26 Bond fssue Projected Payment Date 25
27 27 27
28 28 28
29 29 29
30 -3,799 0 30 iEnding balance (prior years) 30
31 0f 3% {Total Unappropriated Ending Fund Balance 25,008 25,000 25,000] 31
32 32 jLoan Repayment to Fund 32
33 33 [Tax Credit Bond Reserve 33
34 23,500 25,000 25,000] 24 TOTAL REQUIREMENTS 25,000 25,000 25,000| 34

150-504-035 {Rev 10-16)

*if this form is used for revenue bonds,

Property tax resources may not be included.
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Water Debt

Service Reserve
Fund



FORM
LB-11
This fund is authorized and established by resolution 7 ordinance number

2020-00 on June 3, 2020 for the faliowing specified purpose:

To create a Debt Service Reserve fund for USDA water loan requirements.

RESERVE FUND
RESOURCES AND REQUIREMENTS

WATER DEBT SERVICE RESERVE

Year this reserve fund will be reviewed to be continued or abolished.

Cate can not be more than 10 years after establishment,
Review Year: 2030-2031

City of Scotts Mills

(Fund) {Name of Municipal Corporation)
Historical Data Budget for Next Year 2024-2028
Actual DESCRIPTION
Second Preceding First Preceding Adopted Budget RESOURCES AND REQUIREMENTS Praposed By Approved By Adoptad By
Year 2021-2022 Year 2022-2023 Year 2023-2024 Budget Officer Budget Committee Governing Sady
i 1 RESQURCES 1
2 14558 14598 14558 2 |Cash on hand * {cash basis), or 14998 14998 14503 2
3 3 [Working Capitat {acerual basis) 3
a 4_tPreviously leviad taxes estimatad to be receivec 4
5 5 linterest g
[ §_iTransferrad IN, from other funds 6
7 7 7
8 3 8
] B g
10 14598 14598 14958 10 | Total Resources, except taxes to be evied 14998 14098 14998 10
11 11 {Taxes estimated to be recejved il
12 12 [Taxes collected In vear levied 12
13 14998 14593 14208 13 TOTAL RESOURCES 14998 14993 14598 13
14 14 REQUIREMENTS ** 14
Org. Unit or Prog. Chject .
15 15 2 Activity Classification Detail 15
16 14598 14598 14598 16 Two years worth of Loan payments 14598 14598 14598 16
17 400 400 400 17 Short Uived Assets 400 400 400 17
18 18 i8
18 12 19
20 20 20
21 23 21
22 22 22
23 23 23
24 24 24
Py 25 25
26 26 26
27 27 27
28 28 28
29 28 JEnding balance {prior years) 28
30 0 30 UNAPPROPRIATED ENDING FUND BALANCE 1] 0 0 30,
31 14998 14998 14998 31 TOTAL REQUIREMENTS 14998 14998 14998 31
*The balance of cash, cash equivalents ang investments in the fung at the beginning of the budget year

150-504-011 (Rev 10-% 8) *ist requirements by orgarizationa! unit or Program, activity, object classification, then expenditure detail, If the requirement is *not Page 14

allosated®, then Jist by object classification and expendiiure detail




Enacting

Resolution



RESOLU

RESOLUTION A

TION No. 24 - 05

DOPTING THE BUDGET

BEIT RESOLVED that the City Council of Scotts Mills

hereby adopts the budget for fiscal year 2024-2025 in the total amount of $651,475

This budget is now on file at City Hall in Scotts Mills, Or

‘CgoN.

RESOLUTION MAKING APPROPRIATIONS

BE IT RESOLVED that the amounts shown below are hereby appropriated for the fiscal year beginning

July 1, 2024, for the following purposes:

General Fund

Water Debt Serviee Rund

Debt Service 25,000

Administration 47,000 Total..........
Parks 20,500
Water Fand
Waitcr 170,000
[ ! Special Payments......... ... 0
Personnel Services,................ 45,000 Transfers Out............ 25,000
Materials & Services. ............ 56,000 Contingency............ ... .. 15,000
Capital Outlay.................. 2,000 Total.............
Debt Service ..., ... ]
Special Payments.................. 0 Highway lund
Transfers Out... ... .. 0 Highway 60,000
Contingeney.................... 10,000 Speeial Payments...... ...
Total............. Transfors Out........ .. 0
Contingency.................... 5,000
Total...iviiimnn
Total APPROPRIATIONS, All Funds . . . .|
Total Unappropriated and Reserve Amounts, All Funds . . . . $170,975
TOTAL ADOPTED RUDGET . ... $651,475

("amounts with asterisks must maici)

RESOLUTION IMPOSING THIE TAX

BEIT RESOLVED that the following ad valorem proper

Ly taxes are herchy imposed upon (he assessed value

ofall taxable property within the digirict for tax year 2024-2025:
At the rate of § 0.4292 per $1000 of assessed value for permanent rate fax:

RESOLUTION CATEGORIZING THE TAX

BE I'T RESOLVED that the taxos imposed arc hereby cat

Subject to the General Government Limitation

Permanent Rate Tax........ % .4292/$1,000

Excluded firom Limitation
—atiiced wom Limitation

General Obligation Bond Debt Service.....$

egotized for purposces of Article X1 section 11h as:

150-504-073-6 (Rev. 12-1 3)

&+






RESOLUTION 24-02

A RESOLUTION DECLARING, THIE CITY°S ELECTION
TO RECEIVE S1 AT RNV IENU RS

The City of Scotts Mills ordains as follows:

Section 1. Pursuant to ORS 221 770, the city herchy eleets to roceive state revenues
for fiscal year 2024-2025.

Passed by the Common Council the Sth.day of June, 2024.

Approved by the Mayor thig Sthday of June, 2024.

i
Mayor / a—:w‘/ "

At'l:est..;i

City Manager/Recorder

I certify that » public hearing before the Budget Committee wag held onMay | 2024
and a public hearing before the City Council was beld on June 5, 2024, giving citizens an
opportunity to comment on use of State Revenne Sharing, ’

City Manager/Recordor



RESOLUTION 24 - 03

Whereas, ORS 221.760 provides as follows:

Section 1. The officer responsible for disbursing funds to cities under ORS 323.455,
366.785 10 366.820 and 471.805 shall, in the case of a city located within a county

having more than 100,000 inhabitants according to the most recent federal decennial
census, disburse such funds only if the city provides four or more of the following services:

(1) Police Protection

(2) Fire Protection

(3) Street construction, maintenance and Hghting
(4) Sanitary sewers

(5) Storm sewers

(6) Planning, zoning and subdivision conirol

(7) One or more utility services

And

Whereas, city officials recognize the desirability of assisting the state officer responsible
for determining the eligibility of cities to receive such funds in accordance with
ORS 221.760, now, therefore,

Be it resolved, that the City of Scotts Mills hereby certifies that it provides the following
four or more municipal services enumerated in Section I, ORS 221.760

L. Street construction, maintenance & lighting
2 Storm sewers

3 Planning, zoning and subdivision control

4. Water Utility Service

Approved by the City of Scotts Mills this Sth day of June, 2024,

Mayor
Attest:
) i
o el
g LA——

City Manager/Recorder



RESOLUTION 24 — 04
TRANSFERRING OF FUNDS FOR 2024-2025
BE IT RESOLVED that the City Council of the ¢ ity of Scotts Mills hereby transfers

tunds for the fiscal year 2024-2025 as budgeted from the Water T'und in the
amount of $25,000.00 to the Water Debt Sorvica | Mo,

Walter Fund $25.000,00
TOTAL $25.000.00

Approved by the City of Scotts Mills this 5h day of June, 2024.

/Z/ A :

s

Mayor
Attest

(//’“"" - /’ e

____________ o o Fo

City Manager



Notice of Property Tax and Certification of Intent to Impose a FORM OR-LB-50
Tax, Fee, Assessment or Charge on Property 2024-2025

To assessor of Marion County

[:] Check here if this is

~ Be sure to read instructions in the Notice of Property Tax Levy Forms and Instruction bocklet an amended form.
The City of Scotts Mills has the responsibility and authority to place the following property tax, fes, charge or assessment
Disirict Name
on the tax rofl of Marion County. The property tax, fee, charge or assessment is categorized as stated by this form.
County Name
PO BOX 220 Scotts Milis OR 97375 06/05/2024
" Mailing Addrass of District City State ZIP code Dale
Robin Fournier City Manager {503)873-5435 clerk@scottsmills.org
Centact Person Title Daylime Telephone Coniaci Person E-Mail

CERTIFICATION - You must check one box if your district is subject to Local Budget Law.

|__x! The tax rate or levy amounts certified in Part | are within the tax rate or levy amounts approved by the budget committee.
El The tax rate or levy amounts certified in Part | were changed by the governing bady and republished as required in QRS 294.456.

PART I: TAXES TO BE IMPOSED Subject to

General Government Limits
Rate -or- Dollar Amount

1. Rate per $1,000 or Total doliar amount levied (within permanent rate fimity .. 1 0.4292
2. localoptionoperating tax............ .. ... . 2
£xcluded from
3. Local option capital projecttax. ............... ... ... ... ... . . ... ... 3 Measure 5 Limits
Dollar Amount of Bond

4. Gity of Portland Levy for pension and disability obligations . . ... ........ .. 4 Levy
5a. Levy for bonded indebtedness from bonds approved by voters prior to October 86,2001 .. .......... 5a.
5b. Levy for bonded indebtedness from bonds approved by voters on or after October 86,2001 ............... 5b.
5¢c. Total lavy for bonded indebtedness not subject to Measure 5 or Measure 50 {totalofBa+58b) . ............ 5c. 0
PART Il: RATE LIMIT CERTIFICATION

6. Permanent rate limitin doflars and cents per $1,000. .. ... .. . 6 0.4292

7. Election date when your new district received voter approval for your permanentrate imit. . ....... ... ... . 7

8. Estimated permanent rate limit for newiy merged/consolidated district . .. ............ ... ... ... ... ... 8

PART HI: SCHEDULE OF LLOCAL OPTION TAXES - Enter all local option taxes on this schedule. If there are more than two taxes,
attach a sheet showing the information for each.

Purpose Date voters approved First tax year Final fax year Tax amount -or- rate
(operating, capital project, or mixed) lecal option ballot measure levied to be levied autharized per year by voters

Part IV, SPECIAL ASSESSMENTS, FEES AND CHARGES*

- ORS Authority** Excluded from Measure 5
Description Subject to General Government Limitation Limitation

1

2

*if fees,l charges, or assessments will be imposed on specific property within your district, you must attach a complete listing of
properties, by assessor's account number, to which fees, charges, or assessments will be imposed. Show the fees, charges, or
assessments uniformly imposed on the propertiss. If these amounts are not uniform, show the amount imposed on each property,

**The ORS authority for putting these assessments on the roll must be completed if you have an entry in Pari IV.

180-504-050 (Rev. 10-24-23) (see the back for worksheet for lines 5a, 5b, and 5c)

File with your assessor no later than JULY 15, unless granted an extension in writing.
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